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JOJDKHOCTHAS UHCTPYKIUS
AZIMMHHCTpPAaTOpa aBTOMaTH3HPOBaHHOI cucTembl AUC
«O0pa3zoBanus»

I. O0mue mosoxeHust
Ha nomxHOCTB aJIMUHHUCTpAaTOpa aBTOMATU3MpOBaHHOW cucteMbl «OOpazoBaHue»

HasHayaeTcs JIMIo, sBisiomeecss paboTHukom JIOVY, wuMeromee cpeqHe-CHElHalbHOE
obpa3oBaHHe U oOjajaroiiee OMBITOM pabOTBl Ha MEPCOHATBHOM KOMIBIOTEPE Ha YPOBHE

MIPOABHHYTOTO ITIOJIb30BATECJIA.

=

Hasnauenue Ha JOJDKHOCTH agmuHHcTpaTopa AVMC «OOpa3oBaHHe» U OCBOOOKIEHHE OT Hee

IPOU3BOJUTCS IPUKA30M 3aBEIYIOIIEro 00pa3oBaTe/IbHOTO YUPEIKIACHHS.

I1. ®yHkuuoHa/bHbIe 001I3AHHOCTH:
OCYLIECTBIISIET U3yUEHHE CTPYKTYPHI H coziepkanus 0a3bl JaHHBIX, peann3oBanHol B AVIC
«O06pazoBaHue;

OCYIIECTBIsIET OOMEH NaHHBIMH MEXIy [IOLIKOJIbHOW 0a30M NaHHBIX, pealM30BaHHON B
AUC «OOpa3oBaHHe» U paclpOCTPAaHEHHLIMH IpOrpaMMaMd JUIS  PEelIaKTHPOBaHHS
snexTpoHHbIX Tabmun (MS Excel, Calc u 1p.) B BHAE HMIIOPTa\3KCIIOPTa CIHCOYHBIX
CBEJICHUI;

OCYILECTBIISIET HEOOXOJUMBbIE MEPOIIPUSTHUS 110 TOJEPKAHUIO 0a3bl JAHHBIX B aKTyaIbHOM
COCTOAHHM (CBOEBPEMEHHO BHOCHT M3MEHEHHs M KOPPEKTHBBl B HH(pOpMALHIO,
cozieprKanyrocs B 6a3e NaHHBIX);

OCYLIECTB/ISET MOATBEPHK/IEHUE TaHHBIX;

OCYIIECTBIIAET HEOOXOAMMYIO MHHHMAIbHYIO HACTPOMKY M TOTOBHT OTYCTHBIC MEYATHBIC
(GOpMBI B paMKax CBOHX IIOJHOMOYMil B OOIIEIIKONBHON 0a3e JaHHbIX, pea30BaHHON B
AVC «Obpa3oBanue»;

OCYLIECTBJISIET MEPONPHUATHS  II0 06ecneqeﬂmo IPEEMCTBEHHOCTH M COXPAHHOCTH
pHpOpPMAIMH B HHGOPMAIMOHHON 6Ga3e, BK/IOYas: PErJaMeHTHbIE paboThl, nepeBoa 0asbl
JAHHBIX Ha CJIeIYIOMINH yueOHBIN IO,

pa3pabaThIBaeT IpPEMLIOKEHHsT MO opraHm3aimu d(PGEKTHBHOrO HCMOJB30BaHUS 0a3bl
nanHbIx, peamusoBanHoi B ACY «Ceteoit ['opoa. OGpazoBaHue».
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OCYILECTBIISIET PYKOBOACTBO, IJIAHHPOBAHHE, OPraHH3alMIO, PETyJIHPOBaHHE H KOHTPOJb
BBINIOJIHEHHs Pa0OT IMEeIarornvyecKMMH pabOTHUKAaMH I10 BHEIPEHHIO M HCIOJIb30BAHHIO
ANC «OOpa3oBanue»;

HECeT OTBETCTBEHHOCTh 338 CBOAHYIO OTYETHOCTH M3 0a3bl JAaHHBIX Ui MPEIACTaBJICHHUS B
0a3e TaHHBIX MyHHIHITAILHOTO OpraHa ynpasieHus 00pa3oBaHUs;

paspabaTbiBaeT HOPMaTUBHEIE JOKYMEHTHI, 00eCleunBalOIlie BHEAPEHHE H HCIIO/Ib30BAHHE
ANC «Obpa3oBaHue» B IeATEIBHOCTH 00pa30BaTEIbHOTO YUPEKACHUS.

II1. TpeGoBanus, npeabsasemsble kK anmuuuctpatopy AUC «Odpa3oBanuer.

BraneeT KT - KOMIETEeHTHOCTHIO M HOBBIMU HH()OPMAITMOHHBIMH TEXHOIOTUSIMHU;

BJIaZieeT yMEHUAMH U HaBbIkaMu pabotsl ¢ AVIC «OGpa3zoBaHue».

BJIaZIeeT YMEHUSMH U HaBbIKAMHU pabOTHI C IPpHKIaAHBIME OUCHBIMU naketaMu (Microsoft

Office, Open Office.org);

3Haetr 3akoH P® “O06 o0pa3oBaHuMH”, HOpPMATHUBHbIE [JOKYMEHTBl [0 BONPOCAM

uH(pOopMaTU3aLUU 00pa30BaHMUSI;

— 3HaeT CHCTeMy opraHu3anuu obpasoparensHoro npouecca B IOV,

— 3HaeT MPHHIHUIIBI CHCTEMATH3alHH METOANYECKUX U HH(POPMALIMOHHBIX MaTepHAJIOB;

— 3HAeT OCHOBHI TPYIOBOTO 3aKOHOATENbCTBA;

— 3HaeT mpaBwiaa 1B W TMokapHOH O€30macHOCTH, CAHHTAPHO-TMITMEHMYECKHE HOPMBI
paboThl C KOMIIBIOTEPHON TEXHUKOM.
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